AH-1623 CV-19 S.E.

Diploma in Computer Application
Term End Examination, Jan-2021

Windows and PC package

Time: Three Hours] [Maximum Marks: 100

Note: Question number 1 is compulsory, for remaining question write the answer according the instruction

TReT WEAT 1 3(dY g, AY A @ [T =60 + HTHR 3l Tor e

1: short answer type 2 X 10= 20 Marks
e & 3eaX g

a) What is the difference between DOS and Windows?
2| 3R e & a7 X 0
b) What is control panel in windows?
farsie & S Sa7ar F7 B2
c¢) Whatis MS Word?
MS Word &7 §?
d) What is the shortcut key for vieWing macro in MS word?
MS Word  #r gTst & T eféwe Fel 4T 87
e) Write the name of the menu from where we can insert the caption?
3 T AT O FE H FH HFUA ST Fehdd g7
f) What is Recycle bin?
Recycle binsFaT &
g) Whatis spreadsheet?
wiseie Fr 87
h) Write the shortcut keys for playing the PPT slide from current and beginning?
WmegmﬁmmW$meﬁRW%@
i) Write the file extension of batch files.
3 el T BEd TFae ford

2: Explain any 10 external command used in DOS with proper syntax and application 16
3P Ritem 3 3uahr F ary stg F 39T fruere arer TR 8ft 10 STl FATE @ FHSIV

OR

Explain the features of windows
fe & fadwant fr sarear Y

3: Explain the following. 16
A: Explain the document alignment features of MS Word
B: Explain step by step the concept of mail merge

fArafafla #r sarear &

A:MS Word T ZFaTdst TX@OT FRawmsi & e # a#sse
B: A Aol &l HTURUM N TAUEE I § FHASST

OR
Explain the Following
A: Explain the different page views and layout supported in MS Word
B: Explain stepwise how to insert chart, date and time in word document




fafaf@a $r e &Y
A:MSWordﬁaﬂﬁHﬁ@mwﬁuaﬁtamﬁmaﬁ
B: 9§ AP # Ué, Reiw 3N wwy aFAfd F@ A woEg als § JATST

4: Explain Auto formatting tools used in MS Word 16
MS Word & Sg&d 3iTer HIATEI o H TASST
OR
Explain the following
A: creation of table in MS Word
B: steps to insert watermark

fAafafaa fr sarear #

A: THUH ¢ & oo #7 AT

B: QTeTHATH Blefel & aXOT
5: Explain the following 16

A: Write the steps to insert chart for the given data set in spreadsheet
B: explain any five string function used in spreadsheet

frfai@a #r sarear ¢
A TR & Re av 327 ¥ & v o adafea & FRor fod
B: T F 3uahT fFT S arer Redr off o R BRI it credr w
OR
Explain the following

A: five statistical function used in MS Excel
B: Create spreadsheet with student’s subject marks and apply the formula to calculate total and percentage

forafafaa & sarear &1
A: THUH TFae o 39 9/ GifeThT function
B:W#ﬁw%mﬁ#mmﬁtmwﬁaﬂ?wﬁnmﬁmm$ﬁv$ﬁm

6: What is slide transition? Explain the animation effect in slide transition 16

TS TiforasT 4T &7 T8S Sifordasl Tlaee Foa & Sarsdr #{
OR
Explain the features of MS power point

TATH e} Carse i {Ldwar san




